
Gladstone Community Group – PTA Minutes 
7:30pm, Tues 13th August 2019 

 

Present: Mark Kurtovich & Julie Carter (co-chairs), Kate Fraser-House (treasurer), Melissa Gray (secretary), Kate Rogers & Kimberley Fraser (teacher reps), 
Lee Dodds, Liz Hill, Kate Cresswell, Mary Cavanagh, Scott Whitten, Joanna Beresford, Peter Bonisch and Mary Browne 

Apologies: Rachel Berry, Jane Ogg, Catherine Goodwin, Amber Wakefield, Julie Curtis, Marie Sutton, Angela McMillan, Liz Roughan, Elise Page, Renee 
Schick, Michaela Jack, Lee Dodds, Karen Baverstock, Kelly Cook, Pip Moriarty and Helen Coll 

Agenda Item Discussion Actions 

1. 25/06/2019 meeting 
minutes & actions  

a. Pip Moriarty will take over liquor licenses from Kelly Cook - who has applied for 
Art Night license 

b. Sustainability in PTA activities: agreement that the PTA will try & incorporate 
sustainability principles in activities as much as practical.  

c. End of year teachers’ morning tea; we will arrange this closer to the time 

 

2. Confirm agenda 
  

Query about allocation and sourcing of PTA funds. Confirmation that DS & Board 
prioritise school financial requirements – ideally in advance.  

Other / community grants may be available to schools at times – though are often 
targeted to specific activities and/or school deciles. Would likely fall under the school’s 
responsibility.   

 

3. Correspondence  Julie will be filing all correspondence received with fundraising offers in a fundraising file.  
If it is something we feel looks good and a parent wants to help we could consider it, 
otherwise  the PTA is focusing on larger fundraising opportunities. 

 

4. Treasurer’s report  
   

Two sausage sizzles completed since the June meeting, donating: 

- $880 towards sports equipment.   
- $1088 towards the arts. 

Currently have $27,000 between bank accounts, with no outstanding payments. 

 

 



5. Activities & events We had a great response to the Google form sent out for parent help with ~35 responses 
from people prepared to help with gala and other events.  

- All respondents have now been added to the PTA e-mail database & will be 
contacted in relation to events that they expressed an interest in supporting. 

 

i. Halloween Disco,  

Fri 1 Nov   

Mary Cavanagh will take over coordination from Kate Cresswell who noted the following 
points, plus has a run sheet to use as a starting point; 

- Confirmation that we don’t sell alcohol at the disco – with the focus being on a 
fun children’s event.  

- Disco starts planning about now (August) to prep and get people onboard. 
- It’s a good idea to have sub teams to look after money, sausage sizzle, buying 

props, posters and decorations.   
- Generally Look Sharp give decorations for free, these are for the hall. 
- Sometimes First Scene donate props. 
- Bruce comes on board and has been paid $200 for lighting and larger props like 

white sheets and use of a video screen. 
- Bruce compiles a music playlist. 
- It’s a good idea to run a disco suggestion box in the office for music.   
- Posters need to gets made, usually through one of Kate’s students but she is 

happy to hand this on, we usually print around 10-13 posters. 
- Push  the event through flexibuzz.   
- Previously Murray has run the sausage sizzle from 5pm. 
- Disco is split into two timeslots for year 0-2 and year 3-6 years.  
- Usually the year 0-2 disco has more people (parents need to be there).  The year 

3-6 disco tries to encourage no parents.  
- Previously gold coin donation, additional funds were raised by selling flashing 

toys (most profit), drinks and chips etc.  
- Will need to organise a float. 
- PTA agreed the children’s fun is the focus of this event. Goal is to cover any costs 

with additional profit being a bonus. Ideas for sustainable alternatives to flashing 
toys, e.g. glow in the dark face paint / stencils / hair spray... 

- Previously the event made nearly 2k after expenses. 
- Usually prizes for three best dressed per disco.   

Mary to coordinate Halloween 
Disco, including handover from 
Kate & contact volunteers 
 
P Julie to share Halloween 
Disco volunteer details with 
Mary 



- Need parent help from around 1:30-2pm, it is a good idea to stagger the helpers.   

ii. Calendar Art   Kate & Kim updated the PTA, including that due to the online ordering process (similar to 
school photos), we don’t need parent volunteers to support calendar art this year; 

- All the classes are currently producing art, to be completed by week 10.   
- Will still be able to process cash payments for families not able to access online.  
- Products will be delivered pre sorted to the school from the company which will 

save a lot of time.  There will be an additional cost of $1.50 extra per calendar, 
cards and diaries for this service.  Will now be around $15.50 for a calendar.  

- Julie to discuss the use of PTA accounts with the new ordering system with DS.  
Potentially will not need to be PTA involved if it is this streamlined.  

P DS has confirmed that these 
funds are ‘fundraising’ and will 
go through PTA accounts due 
to charity status. 
 
Kate F-H to liaise with school 
re payments 

iii. Art Night, Thurs 12 Dec  Tim Faville has requested that the PTA coordinate the bar (in staffroom) and food 
options for this evening. Timing details still to be confirmed. 

- No Auction this year, looking into  creating year group pieces and raffle tickets 
will be sold for these.   

- We have 7-8 volunteers to help from Google forms; Julie/ Mark will coordinate in 
T4. 

- Kelly Cook & Pip Moriarty have applied for liquor license 
- Food options likely to include sausage sizzle, sushi and possibly 1-2 foodtrucks 

(depending on timing of the exhibition). Josh Burrowes has a BBQ/burger food 
truck which he ran for Chill n Grill – ask if we can use this for Art Night.  

- Will make more money if PTA can do the food themselves. 

P Josh Burrowes has 
confirmed he will provide his 
food truck for this event. 
 
Julie/Mark to liaise with Tim 
and coordinate volunteers in 
T4. 
 

iv. 2020 Gala or Chill & Grill        Outstanding response to the Google form for help with the Gala, there is a real desire to 
run a Gala in 2020 (and consider alternating with Chill n Grill moving forwards).   

- PTA to get a better understanding of what we want the Gala to look like and 
focus on making money, and having fun. Acknowledge there is a balance 
between making profit for the school and keeping appeal for wider community 
engagement. 

- Stand out performers in the past include; silent auction, white elephant, jolly 
jars…… cull things that are not worthwhile, unless they are fun. 

- Initial thoughts are to focus on a food market, lots of gold coin activities, and cull 
craft market (with outside stall-holders – as minimal profit for school).  

- Agreement that the PTA will use parent volunteers and networks we have to 

Julie & Mark have met with DS 
to discuss date & points raised, 
organise whole school comms  
 
Gala will be Sun 5th April 2020! 
 



organise the Silent Auction.   
- White elephant to be more specific / sustainable theme – new & nearly new / 

“would I give this to a friend” (so we get less rubbish).  Could charge a fee for 
early entry into the White Elephant?  

- Ticket idea; pre sell tickets, no cash at the market. 
- Class rooms – group classes to have one job with class parents supporting. 
- Sunday 5th April proposed as possible date – will be towards end of T1 and the 

weekend before Easter (and school hols). 
 

- PTA to send email / flexibuzz post after discussing with DS – and ideally in 
tandem with more info about hall upgrade.   

- Need to create subgroups for the gala to operate and find someone to help with 
marketing and ops. 

- Sponsorship included discussion of financial contribution, past sponsors, multiple 
(smaller sponsors) and other opportunities (supermarket, banks?) To be 
discussed with DS before further action taken. 

- Next steps will include a specific Gala meeting with as many volunteers as 
possible to plan & allocate subgroups including: 

o Communications 
o Silent Auction 
o White elephant (rebranded with sustainable theme?) 
o Food 
o Games; Peter Bonisch (outdoor games) & Scott W (FunCo rides) 
o Entertainment 
o Money; Kate F-H & Lee  

 
6. Matters arising Nil  

7. Future meeting dates All meetings are held in the Gladstone Primary School staffroom  
(Note some dates have changed since our last meeting due to Board meetings) 

• 7:30pm, Wed 25th September (T3) 

• 7:30pm, Wed 30th October (T4) 

• 7:30pm, Tues 10th December (T4) 

 



 
 


