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GLADSTONE PRIMARY SCHOOL 
 

 

78a. SCHOOL BEHAVIOUR PLAN – to be used in conjunction with Policy 78 
 

Implementation 

1. The School Behaviour Plan is available: 

 to all new enrolments 

 at the school office on request 

 in all classrooms 

  

2. People's Rights 

 Teachers have the right to expect and obtain standards of behaviour appropriate to everyone’s 

needs 

 Teachers and students have the right to work in a positive classroom atmosphere 

 Teachers have the right to establish clear expectations and routines in their classroom 

 Students have the right to expect firm, fair and consistent treatment from their teachers 

 Parents have the right to expect firm, fair and consistent treatment for their children 

 All parties have the right to have such expectations supported by their Principal and colleagues 

 

3. Code of Conduct 

3.1 Appropriate respect will be shown for ourselves and others 

 Good manners will be used at all times 

 Fair play will be promoted and practised 

 An awareness of the needs of others is to be actively encouraged 
 

The use of physical aggression is totally unacceptable.  This includes: 

 kicking 

 hitting 

 spitting 

 throwing things 

 biting 
 

 The use of verbal aggression is totally unacceptable.  This includes: 

 swearing 

 abusive language (including racial put downs) 

 insensitive language 

 obscene language 
 

 The following activities are unacceptable: 

 leaving the school grounds or going into “out of bounds” areas during school hours 

without permission 

 playing in classrooms, corridors or toilets 

 

 Some general examples: 

 all road rules must be obeyed on the way to and from school 

 sit down while eating 
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3.2 Only those things needed  will be brought to school. 
 For the guidance of students these things are specifically banned. 

 Lollies/ soft drinks 

 bubble gum or chewing gum 

 roller blades, roller skates or skateboards (except when part of the Options Programme) 

 cell phones/ipods 

 knives and other items deemed by staff to be offensive weapons 

 jewellery (except for sleepers/studs, watches) 

 clothing with inappropriate slogans 

 

   

3.3 Appropriate respect will be shown for school property and the environment. 
 For the guidance of students and Staff: 

 respect our gardens 

 no stealing 

 any rubbish will be placed in the bins provided  

 permission must be obtained before using other people’s property 

 take care of other people’s property if it is borrowed 

 any property found must be handed in to the office 

 do not bring glass containers to school 

 the recycling bins will be used for their intended purpose 

 take care of school equipment eg PE gear and Sports Uniforms 

 

 

POSITIVE CONSEQUENCES 
These will be known to the students. 
 
Opportunity to reward students for their behaviour: 

If students follow the school rules and behave in acceptable ways, they will be acknowledged and 

reinforced at three levels: 

Level 1 - within the individual class 

Level 2 - within the Mini-School 

Level 3 - across the whole school 

 

 

Acknowledgments and reinforcements take the form of the following examples: 

 

1. Verbal 

 individual recognition  

 praise 

 acknowledgments  

 visit to the Principal/AP 

 

 

2. Non Verbal 

 smile, nod, sign 

 displaying work 

 being able to choose a special activity eg. computer time 

 showing “work” or “behaviour” to another teacher, other students, the Principal, AP, parent 

 school/mini school assembly-presentation - acknowledgments 
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3. Collectables/Tangibles 

 stamps, stickers 

 certificates, award cards 

 letter home 

 note to students from teacher 

 house points 

 prizes 
 
Important points about the use of reinforcers/rewards 

 Need to be appropriate for the age group 

 Need to be appropriate for the individual 

 Need to be immediate and frequent 

 
 
Dave Shadbolt _________________________ Fiona Barker _______________________ 
   Principal     Chairperson 
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NEGATIVE CONSEQUENCES  (Y3 - Y6) 
These will be applied in a progressive, non emotive way, when students choose not to keep 

the Code of Conduct and behave unacceptably. 

 

STEP 1:  Talking and Learning 

 My name will go in the playground duty folder and recorded as Step 1 and my class 

teacher will be notified 

 I will apologise to any people affected 

 The reason for being placed on a Step will be explained and I will be given the 

opportunity to re-learn the broken rule 

 I will demonstrate that I understand the rule 

 I will stay on this Step for 3 school days and if I break no more rules I will then come off 

the Stepping Up Programme 

 

STEP 2: Second Step to Talk and Learn 

 My name will go in the playground duty folder and my class teacher will be notified.  The 

notebook will record those children on Step 2 and the date this occurred. 

 I will apologise to any people affected 

 The reason for being placed on a Step will be explained and I will be given the 

opportunity to re-learn the broken rule 

 I will demonstrate that I understand the rule 

 I will stay with the duty teacher until I have made a plan about how I will behave 

responsibly 

 What will happen next will be explained to me  

 I will stay on Step 2 for 3 school days and if I break no more rules I will then go to Step 1 

 I will stay on Step 1 for 3 school days and if I break no more rules I will then come off the 

Stepping Up Programme 

 

STEP 3:    Thinking and Writing -  My Third Step 

 I will lose my free time 12.45 - 1:25 p.m. for three lunch times. 

 I will write a letter explaining what I did/said; which rule was broken and what I should 

do next time 

 I will take the letter home to be signed by a parent or caregiver and return it to school 

 If it is not returned, I will repeat the letter.  If it is not returned within 2 days my 

parents/caregivers will be contacted. 

 I will stay on Step 2 for 3 school days and if I break no more rules I will then go to Step 1 

 I will stay on Step 1 for 3 school days and if I break no more rules I will then come off the 

Stepping Up Programme 

 

STEP 4:    Conference 

A meeting will be arranged between the student, the student’s parents or caregivers and some 

or all of the following: 

 the student’s teacher 

 Assistant Principal 

 Director of Support and Guidance 

 Principal 
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The students’ behaviour will be discussed and a decision made as to the next step. 

 

 

 

Options include: 

 contract 

 counselling 

 in school withdrawal 

 loss of privileges 

 reparations 

 referral to outside agency 

 Stand Down - refer to Ministry of Education procedural requirements. 

 

FAST TRACK 

Certain behaviours are viewed so seriously that, after consultation with the AP or Principal, 

they will result in immediate progress to Step 3 or higher. 

These include: 

 swearing or any other unacceptable behaviour towards a person 

 any conduct which could cause serious physical harm to others 

 threatening to cause physical harm to others 

 bullying 

 theft 

 vandalism 

 

 

NEGATIVE CONSEQUENCES  (Y0 - Y2) 
 

STEP 1:  Talking and Learning 

 My name will go in the playground notebook and my class teacher will be notified 

 I will apologise to any people affected 

 The reason for being placed on a Step will be explained and I will be given the 

opportunity to re-learn the broken rule 

 I will demonstrate that I understand the rule 

 I will stay on this Step for 3 school days and if I break no more rules I will then come off 

the Stepping Up Programme 

 

STEP 2: Second Step to Talk and Learn 

 My name will go in the playground notebook and my class teacher will be notified.  The 

notebook will record those children on Step 2 and the date this occurred. 

 I will apologise to any people affected 

 The reason for being placed on a Step will be explained and I will be given the 

opportunity to re-learn the broken rule 

 I will demonstrate that I understand the rule 

 I will stay with the duty teacher until I have made a plan about how I will behave 

responsibly 

 What will happen next will be explained to me  

 I will stay on Step 2 for 3 school days and if I break no more rules I will then go to Step 1 

 I will stay on Step 1 for 3 school days and if I break no more rules I will then come off the 

Stepping Up Programme 
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STEP 3:    Thinking and Doing 

 I will lose my free time from 12.45 - 1.15 for 2 days 

 I will accompany a duty teacher 

 I will make a plan as to how I can keep the school rules 

 I will then go to Step 2 for 3 days 

 I will stay on Step 2 for 3 school days and if I break no more rules I will then go to Step 1 

 I will stay on Step 1 for 3 school days and if I break no more rules I will then come off the 

Stepping Up Programme 

 

STEP 4:  Conference 

A meeting will be arranged between the student, the student’s parents or caregivers and some 

or all of the following: 

 the student’s teacher 

 Assistant Principal 

 Support Teacher 

 Principal 

The student’s behaviour will be discussed and a decision made as to what will happen next. 

 

Options include: 

 contract 

 counselling 

 in school withdrawal 

 loss of privileges 

 reparations 

 referral to outside agency 

 Stand Down 

 

PLAY GROUND NOTEBOOKS 
The Duty Teachers will carry a notebook in which to record incidents of unacceptable or 

commendable behaviour in their area.  The book must be returned to the Staffroom at the end 

of lunchtime. 

 

1. Unacceptable Behaviours: 

 note name, room number, behaviour, teacher signature, indicate Step level 

 negative consequences will be determined after reference to the AP of the Senior 

Mini-School. 

 any students endangering others in fighting or other aggression to be immediately 

withdrawn from the playground to AP.  Entry to be made in notebook. 

 

2. Commendable Behaviour: 

 Duty teachers to take house points with the clipboard. 

 Select students for exceptional behaviour in the following areas: 

 keeping to our Code of Conduct 

 ie showing respect for themselves and others 

           showing respect for school property and environment  

 Make entry in notebook - name, room number 

 Reward by certificates for prizes at Mini School assembly. 

 Positive Play Awards at school assemblies 
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Liaison Teacher 
This teacher ( AP Senior School) checks the playground notebooks daily  and determines 

which step the students are placed on (in consultation with the Duty Teacher involved if 

necessary).  The books are checked at the end of lunchtime. 

UNACCEPTABLE BEHAVIOUR 

 

COMMENDABLE 

BEHAVIOUR 
DATE NAME RM BEHAVIOUR Chance DUTY TEACHER NAME RM 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

Class Teachers 
Class Teachers are to go over with the students the following process for reporting "hassles" – 

If another person (adult or child) is doing or saying something to them they do not like, they 

need to talk to their parents or class teacher or someone they trust.  It will be reinforced with 

the students that what they say will be treated confidentially and that the teacher will do 

something to sort out the problem. 

 

Class Teachers are responsible for notifying students which steps they are on and the 

consequences. 

 

Teachers are reminded to view the board daily in order to remind/reteach those having 

difficulty with the school rules. 

 

Duty Teachers 
Duty Teachers are responsible for rewarding those students behaving exceptionally by the 

presentation of a school award. 

 

All Staff 
All staff are to be thoroughly familiar with the School Behaviour Plan, School Code of 

Conduct, Guidance Notes and the philosophy behind such a plan. 

 

Student Notes 
 Staffroom  - You must have staff permission before you enter the staffroom. 

 Resource Rooms – The Resource Rooms are to be used by staff only. 

 Medical Room - All cases of sickness or injury must first be reported to the office or to 

the person on duty.  You must not treat yourself or touch the medical supplies.  The 

Medical Room is out of bounds unless you have permission to be there. 

 Foyer/Office Area  - only students with a specific reason to visit the Medical Room or 

one of the offices are to be in this area. 
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Teacher Notes 
AT ALL TIMES 

Our goal as teachers is to teach, show and remind students of the acceptable and unacceptable 

behaviours for our school.  It is a TEACHING role as we are wanting the students to LEARN 

appropriate behaviour patterns.  This is not a punishment oriented plan.  It is a process 

designed to teach students how to make the best choices regarding their behaviour. 

 

In implementing this policy teachers must at all times be aware of and take into account:  

 The sensitivity and needs of individuals 

 The appropriateness of the setting in which negative or positive consequences are to be 

invoked 

 The power imbalance inherent in the teacher/student relationship, that imbalance arising 

from position power and the age and developmental differences between the parties to the 

program.   

 

Steps Sequence 
The steps form the NEGATIVE CONSEQUENCES part of the School Behaviour Plan.  The 

POSITIVE CONSEQUENCES are also noted and are of equal importance. Because we are 

teaching students how to behave, we need to be mindful of reinforcing them, either 

individually, in groups or as a class, for their attempts to behave in helpful ways ... helpful for 

them and helpful for us.  This reinforcement needs to take place on a daily basis, just as the 

reminders for acceptable behaviour need to take place daily.  Such preparation will help direct 

students away from needing to be taught through negative consequences. 

 

Victim/Offender Meetings 
When judged appropriate (usually by the AP) a meeting may be set up between victim and 

offender.  The victim shares his/her feelings with the offender who is thus better able to 

understand and apologise for the consequence of their negative actions.  However, before 

taking this course, serious consideration must be given to the possible effects such a meeting 

could have on the victim.   

 

CONCLUSION 

Students are encouraged at all times to choose responsible, helpful behaviour.  They are to be 

supported in this endeavour by all staff. 
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Dear  

 

Today I am on Step3 of Gladstone Primary School’s Discipline Plan.  This means I need to 

spend 3 days on detention (12:45 p.m. - 1:25 p.m.) with Ms de Andrad. 

 

 

What happened? 

____________________________________________________________________  

____________________________________________________________________  

____________________________________________________________________  

____________________________________________________________________  

 

What did I want to happen? 

____________________________________________________________________  

____________________________________________________________________  

  __________________________________________  

____________________________________________________________________  

 

What did I do? 

____________________________________________________________________  

____________________________________________________________________  

 

I was thinking: 

____________________________________________________________________  

____________________________________________________________________  

 

I am now thinking: 

____________________________________________________________________  

____________________________________________________________________  

 

I am now feeling: 

____________________________________________________________________   

 

What I think will happen now is: 

____________________________________________________________________  

____________________________________________________________________  
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What I want to happen now is: 

____________________________________________________________________  

____________________________________________________________________  

 

My plan for next time is: 

1. __________________________________________________________________  

 _________________________________________________________________  

2. __________________________________________________________________  

 _________________________________________________________________  

3. __________________________________________________________________  

 _________________________________________________________________  

 

I need help from: 

____________________________________________________________________  

____________________________________________________________________  

 

 

Yours sincerely 

 

 

 

 

 

 

 

 

 

 

………………………………………………………………………………………………….. 

 

 

 

Parent’s signature:  ________________________________    

 

 

Date:  ______________________ 

 

 

 

 

 

 

 

 


